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Warm-up: Summary Writing

• A summary gives the main information without 

giving all the details.

• This is an important skill when you want to express 

the basic, overall message of a long piece of writing.

• You will need to summarize information from 

textbooks, newspapers, theses written by yourself or 

others.



Keys to Writing a Summary

• A summary is between a quarter to a third the 

length of the original. 

• Include contents in the topic sentence and main 

points but omit unimportant details.

• Always rephrase the content with your own words.

• Never copy sentences from the original. 

• Do not add any ideas that are not in the original. 

• Do not give your opinion.



Let’s Try Summarizing! 

Let’s practice summarizing using the 

model-paragraph on p. 3 of the textbook: 

A Person Who Has Made a Difference: 

George Lucas





Textbook

Chapter 3

Timed Writing Exercise

pp. 76 ~ 78



The Writing Process

Step 1: Prewrite to brainstorm ideas

• Use listing or freewriting to brainstorm ideas .

• Gather ideas and details about your topic.

• Underline or highlight the ideas you like best.



Step 2: Organize your ideas 

• Make a detailed outline based on p. 74.

• Include a topic sentence, supporting 

sentences, and a concluding sentence.



Step 3: Write the first draft

• Write your first draft based on your outline.

• Your topic sentence must have a clear 

controlling idea.

• Your main points must have supporting 

examples with example-signals.

• Your concluding sentence must have a 

concluding-signal.

• Include lots of adjectives and adverbs to 

add flair to your content.



Step 4: Proofread the first draft.

• Refer to the proofreading guidelines for 

Chapter 3 on pp. 258 ~ 259.

• Fix all errors related to format, content, 

organization, grammar, punctuation, 

capitalization, spelling, and sentence 

structure.



Step 5: Write the final draft

• Based on your proofreading, re-write your 

final draft.

• Set a title which clearly identifies your topic. 

• Read over and practice your writing for your 

presentation. 



Peer Review and Self-Check (pp. 258 ~ 259)

• Check that we have met all the criteria in 

this guide.

• What do we need to keep in mind before, 

while, and after writing?



Options for your writing-prompt:

1. How I relax when I feel stressed-out. 

2. Refugees. 
• (June 20th was World Refugee Day)

• （６月２０日は世界難民の日でした）

3. The relationship between grades and intelligence.

4. Cram-schools.

5. Fashion rules for men and women.

Choose your prompt from the list. (2 minutes)



Timed Writing Activity (35 Minutes)

Step 1: Prewriting

 8 minutes: Use listing or freewriting to generate ideas. 

Step 2: Outline

 3 minutes: Organize your best ideas into an outline.

Step 3: First Draft

 15 minutes: Write your first draft.

Step 4: Revise and Edit

 4 minutes: Proofread your first draft.

Step 5: Final Draft

 5 minutes: Write your final draft.



Group-Presentations

Present Your Paragraph

• After you finish, you can choose the next presenter.

• Let’s give a warm applause and positive feedback.

• You don’t have to present from memory. 

Post-Presentation Options:

• Discussion about each other’s presentation-topics.

• Finish writing your paragraph.

• Start previewing Chapter 4.



Homework

Submit the writing-assignment.

Preview pp. 79 ~ 84.
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